Hilliard Farm Market
2012 Rules and Regulations

Days, Hours and Location of Operation
The Hilliard Farm Market is held on Tuesday afternoons from 4 PM to 7 PM – rain or shine – June through August at the corner of Main and Center Streets in downtown Hilliard.  The 2012 Season will run for 13 weeks starting on Tuesday, June 5, 2011 and ending Tuesday, August 28, 2011.
Vendors are to set up between 2:45 PM and 3:45 PM and are allowed to sell early. Any vendor not set up by 3:45 PM may be refused participation for that day and vendors should plan to stay until 7 PM.  No vehicles are permitted to be moving inside the market area between the times of 3:45 and 7pm.
If you are unable to attend or will be late please email HilliardFarmMarket@gmail.com as soon as possible.  The Hilliard Farm Market reserves the right to cancel participation at future markets should tardiness, quality or other factors impede the Market’s success.  
Space Assignment and Cost
Vendor spaces will be 10x10 and be set up on both sides of the parking lot.  Spaces will be assigned by the Market Committee. Preference is given to returning full season vendors.  All assignments are permanent for the season; however, vendors may trade space assignments subject to approval by the Market Committee.  Vendors may rent more than one space if space is available.  Vendors are able to park a vehicle at their booth at an additional cost.  Off site parking is free and available for all vendors.
Vendor spaces for the full 13 week season are $125 with parking and $100 without parking.  A second space (if available) will be $100 regardless of the parking choice of the first spot.  

A limited number of week-to-week spaces are also available on a first come, first-served basis at a rate of $20 per week. Requests for weekly rental should be submitted to the Market Committee. 

Application

All vendors who submit an application by March 1, 2012, will be notified no later than April 1, 2012, if their application is accepted.   Proof of Liability Insurance must be submitted with each application in order for the application to be considered by the Market Committee.   Please submit your payment by check made out to Hilliard Farm Market.
2012 Market Selection Committee will consist of members of the Leadership Hilliard Team and volunteer community members.  The committee will be considering applicants on qualities that will offer the customers the greatest variety of products and highest quality products available.
Applications may be submitted electronically (wwwHilliardFarmMarket.com) or by mail.  Applications will be time/date stamped in the order they are received.
Vendor Selection
To give the customers of the Hilliard Farm Market the greatest variety possible while still promoting a healthy competition of vendors, each product category is limited to the number of vendors we will accept during each market.  Vendors that sell multiple products may fall into more than one category if it accounts for 25% or more of their product.  The 2012 Hilliard Farm Market will accept the following:

	Vegetables/Produce 
	5-6

	Fruits 
	3-4

	Dairy 
	2 (1 cheese & 1 other)

	Meat/Eggs
	2  (no more than 50% overlap of product)

	Honey & Syrups 
	2  (no more than 50% overlap of product)

	Cottage Foods – Bakery/Cakes/Cookies/Pie
	3

	Cottage Foods – Breads/Pretzles/Pastas
	2  (no more than 50% overlap of product)

	Cottage Foods – Dips, Rubs, Oils, Sauces
	2  (no more than 50% overlap of product)

	Cottage Foods – Jams/Jellies/Items in a Jar
	3  (no more than 50% overlap of product)

	Ready Made/Single Serving Foods 
	2  (no more than 50% overlap of product)

	Soaps/Lotions 
	2  (no more than 50% overlap of product)

	Dog Treats 
	2

	Fresh Herbs/Potted Herbs or Vegetables 
	2

	Potted Landscaping Plants/Cut Flowers
	2 

	Organic – Meats
	1 

	Organic – Produce
	1 

	Organic – Bakery (or Gluten Free)
	1

	Arts/Crafts
	2-3


Vendor applications received by the priority deadline of March 1, 2012 will be reviewed together.  After March 1st, applications will be reviewed in the order they arrive to fill categories with vacancies.  
2012 Order of Selection will be as follows:

· 2010 Full Season Returning Vendor

· 2011 Full Season Returning Vendor

· Past Partial Season Returning Vendor

· Home based business/Farm located within Hilliard City Limits

· Home based business/Farm located in city/township bordering Hilliard City Limits (or Hilliard City School District Resident)

· Other Ohio locations

Vendors must have no reported violation(s) to the Hilliard Farm Market Rules & Regulations to be considered a Returning Vendor.
What Can Be Sold

Farmers are to sell what they produce. Products sold at the market must be grown or produced in Ohio by the applicant, including farm grown produce, baked goods, consumable goods and flowers (including plants, herbs, honey, preserves and flower baskets). 
Homemade food and agriculture products are also permitted. All products are subject to approval. Processed foods must meet all state and local regulations. 
Vendors may request approval to bring produce from a neighboring farm. If selling a neighbor’s produce, items must be clearly identified as such on the application as well as at the market stand and must represent less than 25% of the vendor’s products. You must contact the Market Committee for approval. 

Arts and crafts vendors will be permitted during the 2012 season but may represent no more than 15% of vendor space at the market.  Products made from natural materials will be given preference (leather, wood, plant materials, fibers, etc.)
Vendors should reasonably anticipate brining an adequate amount of products to sell to stay for the entire time the Hilliard Farm Market is open to the public.  Vendors will not be permitted to leave prior to the closing of the Hilliard Farm Market.
In no case may any farm, seasonal or otherwise, sell produce that was purchased at wholesale for resale at the Hilliard Farm Market. This is strictly prohibited and any vendor deemed to be selling products purchased at wholesale for resale at the Hilliard Farm Market will be required to leave the Market and forfeit their reservation fee.

Merchandising Displays/Set-up/Parking/Clean-Up
Tables and stands used to display and sell the goods are to be provided by the vendor. The tables must be set so that pedestrian traffic is not impeded. No loud radios or shouting of prices. 
Vendors must have signs on their tables or vehicles identifying their farm or business. These signs must not intrude into the sidewalk or street. 
Vendors are to provide their own rain gear.

One vehicle is allowed for delivery of goods to the market. Beginning at 3:45 and continuing the entire time the Market is open to the public, vendors will not be permitted to move any vehicle parked within the Market site until the Market closes.  

Vendors are prohibited from selling products from any vehicle parked on a public street.

No vendor is permitted to bring an animal at any time into the Hilliard Farm Market.

Vendors are to clean their areas. Please remove all produce, containers, signs and any other items at the end of the day or when they leave.

Pricing/ Weights & Measures
Vendors are to set their own prices but must display them clearly in writing.
Scales should be capable of approval by the Franklin County Division of Weights and Measures. You may contact them at (614) 645-7397 with any questions. 

Labeling/ Licensing/Liability Requirements

All processed foods and baked goods must be clearly labeled with ingredients. The label must include the words “home made” or “cottage made.”

It is the Vendor’s responsibility to obtain all licenses and permits as well as to pay the fees required by local and state governments. This includes the vendor’s license for goods sold for which a sales tax must be collected.

Vendors must comply with all laws, ordinances, and regulations of the United States, State of Ohio, and City of Hilliard.

All vendors must provide proof of Liability Insurance, in the form of a Certificate of Insurance greater than or equal to $1 million, to cover their risks at the Market.

Alcohol, Firearms Prohibited

Alcohol and tobacco products may not be sold. Firearms are prohibited. 
Miscellaneous
Vendors are encouraged to assist in promoting the Hilliard Farm Market.

Any still consumable product not being taken back by the vendor can be gathered for donation to the Hilliard Welfare Council. Please consult the Market Committee for instructions.

Enforcement of Rules & Regulations
Any vendor reported to be in violation of the 2012 Rules and Regulations will receive one written warning (by email) and given one week to comply with the policies of the market.   Vendors repeating the same violation during the season will forfeit their participation at future markets.  Vendors who have three violations within the season (same or different violations) will also forfeit their participation at future markets regardless of corrective action taken.  

Vendors or customers are encouraged to report violations that impede the success of the market in writing via email to HilliardFarmMarket@gmail.com.
Violation of any of the above Hilliard Farm Market Rules and Regulations may cause forfeiture of the right to continue as a Hilliard Farm Market participant.
2011 Hilliard Farm Market

Vendor Application 

A Hilliard Farm Market representative will contact you by phone/email to confirm availability and reservation. Once application is approved, fees are non-refundable.    Before review of the application your insurance certificate and payment must be received.
Contact Name:  _________________________________________________________

Business Name:  ________________________________________________________

Address:  ______________________________________________________________

City/Zip:  ______________________________________________________________

Telephone:  (____) _________________             Fax:   (____) ___________________

Email:  ________________________________________________________________


Web Site: ______________________________________________________________

Insurance Company/Policy #:  _____________________________________________________

(Include copy of Certificate of Insurance)

Please list the crops or goods you will be selling during the season: 

Full Season Spots: (please mark your choice)
___  10x10 (single space) with parking - $125

___  10x10 (single space) without parking - $100

___  10x20 (double space) with parking - $225

___  10x20 (double space) without parking - $200

Weekly Spots:

10x10 (single space) without parking - $20/week


Circle date(s) you would like to attend


6/5
6/12
6/19
6/26
7/3
7/10
7/17
7/24
7/31
8/7
8/14
8/21
8/28
Make checks payable to: Hilliard Farm Market 

Mail to:
Sarah Painter

6188 Pollard Place Drive


Hilliard, OH 43026

For more information contact: HilliardFarmMarket@gmail.com
By signing below, I agree to comply with the Rules and Regulations set forth in the 2012 Hilliard Farm Market registration materials.

Signed: _______________________________________ 
Date: ____________________
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